
NATIONAL SOCIAL SECURITY FUND
NOTICE OF THE 4th ANNUAL GENERAL MEETING TO BE 

HELD ON 24th NOVEMBER 2017

All our services are available at all Huduma Centres countrywide.

ISO 9001:2015 CERTIFIED

nssfkenya         @nssf_ke
Hotline: 020 2727882

Toll Free Line 0800 2212744

NOTICE is hereby given that the 4th Annual General Meeting of the National Social Security Fund 
will take place on Friday, 24th November 2017 at the Kenyatta International Convention Centre, 
Amphitheatre, Nairobi from 8.30 AM to 1.00 PM.
The following business will be transacted:
AGENDA

1. Introduction & Opening Remarks
2. Address by the Chief Guest
3. To read the Notice convening the meeting
4. Confirmation of Minutes of the 3rd Annual General Meeting held on 5th August 2016
5. Presentation of the Managing Trustee’s report
6. Presentation and adoption of the Chairman’s report
7. Presentation of the Annual Reports and Financial Statements for the years ended 30 June 

2015 and 2016
8. Presentation by the Fund’s Actuary
9. Presentation by the Fund’s Custodians
10. Award Ceremony
11. Question & Answer session
12. Vote of Thanks

By order of the Board 

Dr. Anthony Omerikwa
AG. CEO/MANAGING TRUSTEE    
2nd November 2017
NOTE:

i. Participants/ other invited guests are kindly informed that they are to meet their own travel/
accommodation costs.

ii. Sponsors are requested to cater for the above mentioned costs for the invited participants.

Kindly confirm your attendance with Mrs. Caroline Oyomba or Ms. Lydia Thuranira on 020-2832346 or 
020-2832006 or at National Social Security Fund, Social Security House – Block “A”, 4th Floor, P.O. Box 
30599 – 00100 Nairobi, or on email: agm@nssfkenya.co.ke.

TENDER EXTENSION NOTICE & ADDENDUM

The closing dates for the above tenders has been extended as
below: 

IRFP NO. 09/2013-2014 (Mavoko) from 141. th January 2014 to 
18th March 2014 at 11.00 a.m. local time. 
IRFP NO. 08/2013-2014 (Kenyatta Avenue) from 162. th January 
2014 to 20th March 2014 at 11.00 a.m.

All interested bidders are advised to view the Addendum to the 
tenders posted in the NSSF Website www.nssf.or.ke/tenders. Hard 
copies of the Addendums may be collected from  Procurement Office, 
NSSF Building, Block A, Western Wing, 9th Floor, along Bishops Road, 
Nairobi.
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nssfkenya       @nssf_ke

Toll Free Line 0800 2212744

NATIONAL SOCIAL SECURITY FUND

INTERNATIONAL REQUEST FOR PROPOSALS (IRFP) 
TENDER NOS. 08/2013-2014 & 09/2013-2014 – 

PROPOSED JOINT VENTURE PROPERTY DEVELOPMENT 
IN NAIROBI CENTRAL BUSINESS DISTRICT 

(KENYATTA AVENUE) & MAVOKO MUNICIPALITY 
(MACHAKOS COUNTY)

NATIONAL SOCIAL SECURITY FUND
TENDER NOTICE

NSSF TENDER NO. 02 / 2015 – 2016 
FOR LEASING OF CAR PARK ALONG KENYATTA AVENUE

The National Social Security Fund (NSSF) invites interested and eligible 
bidders to submit sealed tenders for leasing of Car Park along Kenyatta 
Avenue in Nairobi.

The tender document detailing the requirements and submission instructions 
may be obtained from Procurement Office, NSSF Building, Block A, 
Western Wing, 9th Floor, along Bishops Road, Nairobi upon payment of a 
non-refundable fee of Kenya Shillings One Thousand (Kes. 1,000.00) at 
the Cash Office on Podium Floor, Western Wing, Block ‘A’ Social Security 
House – Nairobi. Alternatively, the documents may be downloaded from 
the website www.nssf.or.ke/tenders or http://supplier.treasury.go.ke free 
of charge. Interested bidders who download the documents should send 
their particulars through email tender@nssfkenya.co.ke for registration 
purposes before the tender closing date. Further, all prospective bidders 
are advised to visit the website regularly to check any updates or addenda 
that may be issued. The tender closes at 11.00 a.m. on 17th September, 
2015.

The NSSF reserves the right to accept or reject any tender either in whole 
or in part.

Toll Free Line 0800 2212744, Hot line No: 0202727882
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NATIONAL SOCIAL SECURITY FUND

CAREER OPPORTUNITY
National Social security Fund is a State Corporation established in 1965. Its key Mandate is 
to register members, collect contributions from the members, prudently invest the contribu-
tions and pay specified benefits as stipulated in the Act. In order to improve service delivery 
to her members, the Fund has embarked on a programme that will result in leveraging on IT 
Systems to increase efficiency across all operations. 

The Fund is seeking to recruit suitably qualified candidate to fill the following key position:-

INFORMATION TECHNOLOGY MANAGER

Reporting to the Chief Executive Officer, the IT Manager will be responsible for efficient 
planning, implementation and maintenance of a robust IT System to enable the organisation 
serve its customers on a state of the art platform.

The successful candidate is expected to have exceptional skills and flair to design and man-
age networked IT solutions for all the Fund’s areas of operation.

KEY REspONsIbILITIEs:
 Develop and execute an ICT Strategy and related policies and standards in line with 

the organization’s strategy.
 Prepare, review and monitor the ICT annual budget and operating plan to support 

the business plans.
 Develop and maintain processes, procedures, security and control of IT Systems and 

provide first line support.
 Manage the introduction, implementation and support of appropriate information 

and communication technology for the organization including overseeing ICT proj-
ects, operational improvements and evaluating the integration of new technologies.

 Ensure effective and efficient security systems that ensure network, system and data 
security and recovery from internal and external security threats.

 Perform risk assessments and execute tests of data processing system to ensure 
functioning of data processing activities and security measures.

 Develop and document Business Continuity Plans procedures including formulating 
plans for emergency recovery measures.

 Confer with users to identify and discuss their current and future requirements and 
coordinate, schedule and manage information systems to meet identified require-
ments.

 Oversee the installation of programs, conduct final testing and evaluate effectiveness 
and increase program operating efficiency and adapting to new requirements as nec-
essary.

 Manage the introduction of structured end-user capacity building to ensure optimal 
and efficient use of all the ICT system/tools available to the Fund.  

 Establish a strong working relationship with external suppliers in order to enhance 
productivity and manage costs.

 Develop and implement quality guidelines and procedures on hardware and soft-
ware.

 Supervise and provide technical leadership and guidance to staff, ensure compliance 
with policies and regulations and address all staff issues.

 Provide regular and ad hoc technical and management reports for performance 
benchmarking and decision making and identify opportunities for innovation and 
foster the development of creative solutions.

QuALIFICATIONs:
 At least 10 years relevant experience five (5) of which must be in a busy IT environ-

ment
 BSc in Computer Science
 MSc in IT Design and Programmes
 Diploma in advanced packages
 IT Management certificate (ITIL,PMP and/or CISA)
 Certified Network/System Engineer
 Excellent interpersonal, communication and decision making skills

COMpETENCIEs:
 Strong analytical skills with an appreciation of business/commercial ICT systems
 Experience and substantial involvement with project management methodologies 

with the ability to interpret complex manuals.
 Ability to plan and direct the development, implementation, evaluation and mainte-

nance of business IT systems.
 Strong planning skills with skills in general management such as planning budgeting 

and administration.
 Strong leadership and management skills
 Excellent interpersonal, communication and presentations skills
 Ability to relay technical issues to a technical and non-technical audience
 5 years’ experience in a SAP environment

If you meet the above requirements, please submit your application with an updated CV so 
as to reach the undersigned not later than 11th December, 2017. In your application please 
include your day time and mobile number, email address and three referees. For hard copy 
applications please write the job title on the envelope. Applications should be submitted 
either by post or electronically to:-

The CEO/Managing Trustee
National social security Fund

p O box 30599-00199
NAIRObI

Email: ict_mgr_nssf@nssfkenya.co.ke
 


