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DEFINITION  OF TERMS 

In this tender, unless the context or express provision otherwise requires: - 

a)  Any reference to any Act shall include any statutory extension, amendment, modification, 

re-amendment or replacement of such Act and any rule, regulation or order made there-

under. 

b)  ñDate of Tender Documentò shall be the start date specified on the NSSF tendering portal.  

c)  ñDayò means calendar day and ñmonthò means calendar month. 

d)  ñKEBSò wherever appearing means the Kenya Bureau of Standards or its successor(s) 

and assign(s) where the context so admits. 

e) ñKENASò wherever appearing means the Kenya National Accreditation Service or its 

successor(s) and assign(s) where the context so admits 

f)   ñPPRAò wherever appearing means The Public Procurement Regulatory  Authority or 

its successor(s) and assign(s) where the context so admits.  

g)  Reference to ñthe tenderò or the ñTender Documentò includes its appendices and 

documents mentioned hereunder and any reference to this tender or to any other document 

includes a reference to the other document as varied supplemented and/or replaced in any 

manner from time to time.  

h)  ñThe Procuring Entityò means The National Social msecurity Fund or its successor(s) and 

assign(s) where the context so admits (hereinafter abbreviated as NSSF).  

i)  ñThe Tendererò means the person(s) submitting its Tender for the supply, installation and 

commissioning (where applicable) of the goods in response to the Invitation to Tender.  

j)  Where there are two or more persons included in the expression the ñTendererò, any act 

or default or omission by the Tenderer shall be deemed to be an act, default or omission 

by any one or more of such persons. 

k)   Words importing the masculine gender only, include the feminine gender or (as the case 

may be) the neutral gender. 

l)  Words importing the singular number only include the plural number and vice-versa and 

where there are two or more persons included in the expression the ñTendererò the 

covenants, agreements and obligations expressed to be made or performed by the Tenderer 

shall be deemed to be made or performed by such persons jointly and severally. 

m) NNFôs ñauthorized personò shall mean its MT & CEO who is designated by the PPAD Act 

2015 to exercise such power, authority or discretion as is required under the tender and 

any contract arising therefrom, or such other NSSF staff delegated with such authority. 

n)  Citizen contractors-means a person/firm wholly owned and controlled by person(s) who 

are citizens of Kenya. 

o)  Local contractors- a firm shall be qualified as a local contractor if it is registered in Kenya. 

p)  ñDDPò refers to Delivered Duty Paid  

q)  óPSRAô wherever appearing means The Private Security Regulatory Authority or its 

successor(s) and assign(s) where the context so admits 
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INVITATION TO TENDER  
 

DATE: 12th May 2026 

 

TENDER NO: NSSF/ONT/SS/20/2025/26 

NAME: PROVISION OF SECURITY GUARDING SERVICES  

 1.1  Introduction. 

The NATIONAL SOCIAL SECURITY FUND(NSSF) invites bids from eligible Tenderers for 

Procurement of Provision of Security Guarding Services. Interested Eligible Tenderers may obtain 

further information from the Manager- Procuremet at The NATIONAL SOCIAL SECURITY 

FUND at 9th Floor Block óAô, Western Wing, Social Security House, Nairobi. 

1.2  Obtaining tender documents. 

1.3  Submission of Tender documents  

Completed Tenders are to be deposited in the Tender Box on 2nd Floor Block óAô, Western Wing,  

Social Security House, Nairobi. 

 

1.4 Tender Closing Date and Time on Friday 22nd May, 2026  

  

1.5 Prices 

Offered Price should be inclusive of all taxes, duties, levies and delivery costs to the premises 

(where applicable) of NSSF or other specified site. The must be in Kenya Shillings and shall 

remain valid for one hundred and fif ty (150) days from the closing date of the tender. Please 

note that prices indicated on the NSSF tendering should be exclusive of VAT. 

 

1.6  Opening of submitted Tenders 

Tenders will be opened promptly thereafter in the presence of the Tendererôs or their 

representatives who choose to attend at 4th floor, Seminar Room, Social Security House, Block ñAò, 

Western Wing ï Nairobi in the presence of bidders or biddersô representatives who chose to 

attend.  

 

1.7 Pre-bid Meeting -Not Applicable 
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PART 1 - TENDERING PROCEDURES 
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SECTION I - INSTRUCTIONS TO TENDERERS 

A. General 

1. Scope of Tender and Deýnition of Terms 

NSSF, as speciýed in the TDS, issues this Tendering Document for the provision of Security Guarding Services as 

speciýed in Section V-Schedules of Services and Requirements. The name and identiýcation of this ITT are 

speciýed in the TDS. 

1.1 Throughout this tendering document: 

a) The term ñin writingò means communicated in written form (e.g. by mail, e-mail, fax, including if  
speciýed in the TDS, distributed or received through the electronic-procurement system used by NSSF) 
with proof of receipt; 

b) If the context so requires, ñsingularò means ñpluralò and vice versa; and 

c) ñDayò means calendar day, unless otherwise speciýed as ñBusiness Dayò. A Business Day is any day that 
is an ofýcial working day of NSSF. It excludes NSSF's ofýcial public holidays. 

2. Fraud and Corruption  

2.1 Consultant/ bidding firms or any of its members shall not be involved in corrupt, coercive, obstructive, collusive 
or fraudulent practice. Consultant/ bidding ýrms or any of its members that are proven to have been involved in 
any of these practices shall be automatically disqualiýed and would not be awarded a contract. 

2.2 In further pursuance of this policy, Tenderers shall permit and shall cause their agents (whether declared or not), 
subcontractors, sub-consultants, service providers, suppliers, and their personnel, shall permit Public 
Procurement Regulatory Authority (PPRA) to inspect all accounts, records and other documents relating to any 
initial selection process, prequaliýcation process, tender submission, proposal submission and contract 
performance (in the case of award), and to have them audited by auditors appointed by the PPRA. 

2.3 Unfair Competitive Advantage -Fairness and transparency in the tender process require that the Firms or their 
Afýliates competing for a speciýc assignment do not derive a competitive advantage from having provided 
consulting services related to this service being tendered for. NSSF shall indicate in the TDS ýrms (if any) that 
provided consulting services for the contract being tendered for. NSSF shall check whether the owners or 
controllers of the Tenderer are same as those that provided consulting services. NSSF shall, upon request, make 
available to any tenderer information that would give such ýrm unfair competitive advantage over competing 
ýrms. 

3. Eligible Tenderers 

3.1 A Tenderer may be private entity, a state-owned enterprise or institution, subject to ITT 3.7, or any combination 
of such entities in the form of a joint venture (JV) under an existing agreement or with the intent to enter into 
such an agreement supported by a Form of intent. In the case of a joint venture, all members shall be jointly and 
severally liable for the execution of the entire Contract in accordance with the Contract terms. The JV shall 
nominate a Representative who shall have the authority to conduct all business for and on behalf of any and all 
the members of the JV during the Tendering process and, in the event the JV is awarded the Contract, during 
contract execution. The maximum number of JV members shall be speciýed in the TDS. 

3.2 The Competition Act of Kenya requires that ýrms wishing to tender as Joint Venture undertakings which may 
prevent, distort or lessen competition in provision of services are prohibited unless they are exempt in 
accordance with the provisions of Section 25 of the Competition Act, 2010. JVs will be required to seek for 
exemption from the Competition Authority. Exemption shall not be a condition for submission of proposals, 
but it shall be a condition of contract award and signature. A JV tenderer shall be given opportunity to seek 
such exemption as a condition of award and signature of contract. Application for exemption from the 
Competition Authority of Kenya may be accessed from the website www.cak.go.ke 

http://www.cak.go.ke/
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3.3 A Tenderer shall not have a conþict of interest. All Tenderers found to have a conþict of interest shall be 
disqualiýed. A Tenderer may be considered to have a conþict of interest with one or more parties in this 
tendering process, if:  

a. Directly or indirectly controls, is controlled by or is under common control with another Tenderer; or 

b. Receives or has received any director indirect subsidy from another Tenderer; or 

c. has the same legal representative for purposes of this tender; or 

d. or has a relationship with another Tenderer, directly or through common third parties, that puts them in a 
position to have access to information about or inþuence on the Tender of another Tenderer, or inþuence 
the decisions of NSSF regarding this Tendering process; or 

e. or any of its afýliates participated as a consultant in the preparation of the design or technical speciýcations 
of any works related to the services that are the subject of the Tender; 

f. or any of its afýliates has been hired (or is proposed to be hired) by NSSF or NSSF as NSSF's 
Representative for the Contract; or 

g. would be providing goods, works, or non-consulting services resulting from or directly related to 
consulting services for the preparation or implementation of the project speciýed in the ITT 2.1 that it 
provided or were provided by any afýliate that directly or indirectly controls, is controlled by, or is under 
common control with that tenderer; or 

h. has a close business or family relationship with a professional staff of the NSSF or of the project 
implementing agency, who: (i) are directly or indirectly involved in the preparation of the Tendering 
Document or speciýcations of the Contract, and/or the Tender evaluation process of such Contract; or (ii) 
would be involved in the implementation or supervision of such Contract unless the conþict stemming 
from such relationship has been resolved in a manner acceptable to NSSF. 

3.4 Public Ofýcers of NSSF, their Spouses, Child, Parent, Brothers or Sister their business associates or agents 
and ýrms/organizations in which they have a substantial or controlling interest shall not be eligible to tender 
or be awarded a contract.  

3.5 A tenderer whether individually or in a Joint Venture shall not participate in more than one Tender.  

3.6 A Tenderer that has been debarred from participating in public procurement shall be ineligible to tender or be 
awarded a contract. The list of debarred ýrms and individuals is available from the website of PPRA 
www.ppra.go.ke. 

3.7 Tenderers that are state-owned enterprises or institutions in Kenya may be eligible to compete and be awarded 
a Contract(s) only if  they can establish that they (i) are legally and ýnancially autonomous (ii)  operate under 
commercial law, and (iii)  are not under supervision of NSSF. 

3.8 A Tenderer shall not be under suspension from Tendering by NSSF as the result of the operation of a Tenderï
Securing or Proposal-Securing Declaration. 

3.9 Tenderers and individuals may be ineligible if so indicated in Section V and (a) as a matter of law or ofýcial 
regulations, the Kenya prohibits commercial relations with that country; or (b) by an act of compliance with a 
decision of the United Nations Security Council taken under Chapter VII  of the Charter of the United Nations, 
the Kenya prohibits any import of goods or contracting of works or services from that country, or any payments 
to any country, person, or entity in that country. 

http://www.ppra.go.ke/
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3.10 Foreign tenderers are required to source at least forty (40%) percent of their contract inputs (in supplies, 
subcontracts and labor) from national suppliers and contractors. To this end, a foreign tenderer shall provide 
in its tender documentary evidence that this requirement is met. Foreign tenderers not meeting this criterion 
will be automatically disqualiýed. Information required to enable NSSF determine if  this condition is met is 
provided in ñSECTION III - EVALUATION AND QUALIFICATIONS CRITERIA. 

3.11 A Tenderer shall provide such documentary evidence of eligibility satisfactory to NSSF, as NSSF shall 
reasonably request. 

3.12 A tenderer that is under a sanction of debarment by the PPRA from being awarded a contract is NOT eligible 
to participate in this procurement. 

3.13 The Competition Act of Kenya requires that ýrms wishing to tender as Joint Venture undertakings which may 
prevent, distort or lessen competition in provision of services are prohibited unless they are exempt in 
accordance with the provisions of Section 25 of the Competition Act., 2010. JVs will be required to seek for 
exemption from the Competition Authority. Exemption shall not be a condition for tender, but it shall be a 
condition of contract award and signature. A JV tenderer shall be given opportunity to seek such exemption as 
a condition of award and signature of contract. Application for exemption from the Competition Authority of 
Kenya may be accessed from the website www.cak.go.ke. 

3.14 A Kenyan tenderer shall provide evidence of having fulýlled his/her tax obligations by producing a valid tax 
compliance certiýcate or tax exemption certiýcate issued by the Kenya Revenue Authority. 

3.15 Applicant must conýrm that all materials, equipment and services to be supplied under the Contract shall have 
their origin in any eligible country and all expenditures under the Contract will  not contravene any restrictions. 
At NSSF's request, Tenderers may be required to provide evidence of the origin of materials, equipment and 
services. 

4. Margin  of Preference and Reservations 

4.1 A margin of preference may be allowed only when the contract is open to international competition where 
foreign contractors are expected to participate in the tendering process and where the contract exceeds the 
value/threshold speciýed in the Regulations. 

4.2 A margin of preference shall not be allowed unless it is speciýed so in the TDS. 

4.3 Contracts procured on basis of international competitive tendering shall not be subject to reservations exclusive 
to speciýc groups as provided in ITT 4.4 below. 

4.4 Where it is intended to reserve a contract to a speciýc group of businesses (these groups are Small and Medium 
Enterprises, Women Enterprises, Youth Enterprises and Enterprises of persons living with disability, as the 
case may be), and who are appropriately registered as such by a competent authority, NSSF shall ensure that 
the invitation to tender speciýcally indicates that only businesses or ýrms belonging to the speciýed group are 
eligible to tender. No tender shall be reserved to more than one group. If not so stated in the Invitation to 
Tender and in the Tender documents, the invitation to tender will be open to all interested tenderers. 

B. Contents of Tendering Document 

5. Sections of Tendering Document 

5.1 The Tendering Document consists of Parts 1, 2, and 3, which include all the Sections indicated below, and 
should be read in conjunction with any addenda issued in accordance with ITT 9. 

 
PART 1: Tendering Procedures  

Section I- Instructions to Tenderers (ITT)  

Section II -Tender Data Sheet (TDS) 

Section III  - Evaluation and Qualiýcation Criteria 

Section IV-Tendering Forms 

http://www.cak.go.ke/
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PART 2 Services' Requirements 

Section V - Description of Services 

 
PART 3 Conditions of Contract and Contract Forms  

Section VI - General Conditions of Contract  

Section VII - Particular Conditions of Contract  

Section VIII - Contract Forms 

5.2 The notice of Invitation to Tenders Notice issued by NSSF to the prequaliýed Tenderers is not part of this 
Tendering Document. 

5.3 Unless obtained directly from NSSF, NSSF is not responsible for the completeness of the document, responses 
to requests for clariýcation, the Minutes of the pre-Tender meeting (if any), or Addenda to the Tendering 
Document in accordance with ITT9. In case of any contradiction, documents obtained directly from NSSF shall 
prevail. 

5.4 The Tenderer is expected to examine all instructions, forms, terms, and speciýcations in the Tendering 
Document. Failure to furnish all information or documentation required by the Tendering Document may result 
in the rejection of the Tender. 

6. Site Visit  and Data Room 

6.1 The Tenderer, at the Tenderer's own responsibility and risk, is encouraged to visit and examine the Site of the 
Required Services and its surroundings and obtain all information that may be necessary for preparing the 
Tender and entering into a contract for the Services. The costs of visiting the Site shall be at the Tenderer's 
own expense. 

6.2 If  speciýed in the TDS, NSSF has established a data room (herein after called the Data Room) with a selection 
of relevant data to be accessible to Tenderers or their representatives. The address of the Data Room, and other 
information considered relevant by NSSF (such as an inventory of materials, or dates, rules and procedures 
for access, and dates of availability) areas speciýed in the TDS. 

7. Pre-Tender Meeting and a pre-arranged pretender visit of the site of the works/services 

7.1 NSSF shall specify in the TDS if a pre-tender conference will be held, when and where. NSSF shall also 

specify in the TDS if  a pre-arranged pretender visit of the site of the works will  be held and when. The 

Tenderer's designated representative is invited to attend a pre-arranged pretender visit of the site of the works/ 

services. The purpose of the meeting will be to clarify issues and to answer questions on any matter that may 

be raised at that stage. 

7.2 The Tenderer is requested to submit any questions in writing, to reach NSSF not later than the period speciýed 

in the TDS before the meeting. 

7.3 Minutes of the pre-Tender meeting and the pre-arranged pretender visit of the site of the works/ services, if 

applicable, including the text of the questions asked by Tenderers and the responses given, together with any 

responses prepared after the meeting, will be transmitted promptly to all Tenderers who have acquired the 

Tender Documents in accordance with ITT 6.2. Minutes shall not identify the source of the questions asked. 

7.4 NSSF shall also promptly publish anonymized (no names) Minutes of the pre-Tender meeting and the pre-

arranged pretender visit of the site of the works/ services at the webpage identiýed in the TDS. Any 

modiýcation to the Tender Documents that may become necessary as a result of the pre-Tender meeting shall 

be made by NSSF exclusively through the issue of an Addendum pursuant to ITT 8 and not through the minutes 

of the pre-Tender meeting. Nonattendance at the pre-Tender meeting will not be a cause for disqualiýcation 

of a Tenderer. 

8. Clariýcation of Tender Documents 

8.1  A Tenderer requiring any clariýcation of the Tender Document shall contact NSSF in writing at NSSF's address 
speciýed in the TDS or raise its enquiries during the pre-Tender meeting and the pre- arranged pre tender visit 
of the site of the works/ services if  provided for in accordance with ITT 10. NSSF will respond in writing to 
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any request for clariýcation, provided that such request is received no later than the period speciýed in the 
TDS prior to the deadline for submission of tenders. NSSF shall forward copies of its response to all tenderers 
who have acquired the Tender Documents in accordance with ITT 6.2, including a description of the inquiry 
but without identifying its source. If  so speciýed in the TDS, NSSF shall also promptly publish its response at 
the web page identiýed in the TDS. Should the clariýcation result in changes to the essential elements of the 
Tender Documents, NSSF shall amend the Tender Documents appropriately following the procedure under 
ITT 9. 

9. Amendment of Tendering Document 

9.1 At any time prior to the deadline for submission of Tenders, NSSF may amend the Tendering document by 
issuing addenda. 

9.2 Any addendum issued shall be part of the tendering document and shall be communicated in writing to all who 
have obtained the tendering document from NSSF in accordance with ITT 6.2. NSSF shall also promptly publish 
the addendum on NSSF's webpage in accordance with ITT 8.1. 

9.3 To give prospective Tenderers reasonable time in which to take an addendum into account in preparing their 
Tenders, NSSF shall extend, as necessary, the deadline for submission of Tenders, in accordance with ITT 23.2. 

C. Preparation of Tenders 

10. Cost of Tendering 

10.1 The Tenderer shall bear all costs associated with the preparation and submission of its Tender, and NSSF shall 
not be responsible or liable for those costs, regardless of the conduct or outcome of the Tendering process. 

11 Language of Tender 

11.1 The Tender, as well as all correspondence and documents relating to the Tender exchanged by the Tenderer 
and NSSF, shall be written in ENGLISH language. Supporting documents and printed literature that are part 
of the Tender may be in another language provided they are accompanied by an accurate translation of the 
relevant passages in the same ENGLISH language, in which case, for purposes of interpretation of the Tender, 
such translation shall govern. 

12 Documents Comprising the Tender 

12.1 The Tender shall be submitted electronically in NSSF SAP portal.  

The Tender shall comprise two Parts. namely the Technical Proposal and the Financial Proposal. These two 
Parts shall be submitted simultaneously in two separate sealed envelopes (two-envelope Tendering process). 
One envelope shall contain only information relating to the Technical Proposal and the other, only information 
relating to the Financial Proposal. These two envelopes shall be enclosed in a separate sealed outer envelope 
marked ñORIGINAL TENDERò. The Tenderer shall s chronologically serialize all pages of the tender 
documents submitted. 

12.2 The Technical Proposal shall contain the following: 

a. Form of Tender and Technical Proposal, prepared in accordance with ITT 15.1; 

b. Tender Security or Tender- Securing Declaration, in accordance with ITT 17; 

c. Authorization : written authorizing the signatory of the Tender to commit the Tenderer, in accordance 
with ITT 21.3; 

d. Conformity : Methodology and Approach in accordance with ITT 13.1; 

e. Tenderer's Qualiýcations: documents establishing the qualiýcations of the Tenderer in accordance with 
ITT 18.1; and 

f. Any other documents required in the TDS. 

12.3 The Financial Proposal shall contain the following: 

a. Form of TenderïFinancial Proposal, prepared in accordance with ITT 14 and ITT 15; 

b. Price Schedules: completed prepared in accordance with ITT 14 and ITT 15; and 

c. Any other document required in the TDS. 
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12.4 The Technical Proposal shall include ýnancial information related to the Tender price. Where material ýnancial 
information related to the Tender price is contained in the Technical Proposal the Tender shall be declared non-
responsive. 

12.5 In addition to the requirements under ITT 12.1, Tenders submitted by a JV shall include a copy of the Joint 
Venture Agreement entered into by all members. Alternatively, a Form of intent to execute a Joint Venture 
Agreement in the event of a successful Tender shall be signed by all members and submitted with the Tender, 
together with a copy of the proposed Agreement. The proposed JV Agreement shall indicate at least the parts 
of the services to be performed by the respective members. 

12.6 The Tenderer shall furnish in the Form of Tender information on commissions and gratuities, if  any, paid or to 
be paid to agents or any other party relating to this Tender. 

13 Documents Comprising the Methodology and Approach 

The Methodology and Approach shall consist of the following sub-parts: 

a. a detailed work plan (hereinafter referred to as the Work Plan) using the corresponding form included in 
Section IV, Tendering Forms, and setting out the manner in which the Tenderer proposes to carry out the 
services as deýned in the Contract and to meet any performance targets speciýed in the Contract; 

b. a detailed stafýng plan (hereinafter referred to as the Stafýng Plan) setting out the Tendererôs proposed 
stafýng arrangements as they relate to the requirements in the Contractorôs Personnel Schedule (Schedule 
B), included in Section VII,  Schedule of Services Requirements; and 

c. any other information as stipulated in Section IV, Tendering Forms. 

14 Documents Comprising the Financial Proposal 

14.1 The Financial Proposal shall consist of a completed and properly executed Tender Price Form. The Price 
Schedule is included in Section IV of this Tendering Document. Tenderers shall complete the Price Schedule 
in full and shall not amend or change the form in any way. 

14.2 The Tenderer may quote its prices in accordance with ITT 19. 

14.3 All  duties, taxes, and other levies payable by the Contractor under the Contract, or for any other cause, as of 
the date 28 days prior to the deadline for submission of Tenders, shall be included in the rates and prices and 
the total Tender Price submitted by the Tenderer. 

15 Forms of Tender 

15.1 Each Tenderer shall provide a completed Form of Tender ï Technical Proposal and Form of Tender ï Financial 
Proposal using the relevant forms furnished in Section IV, Tendering Forms. The forms must be completed 
without any alterations to the text, and no substitutes shall be accepted except as provided under ITT 21.3. All 
blank spaces shall be ýlled in with the information requested. 

 
16 Power of Attorney 

16.1 Each Tenderer shall provide a written power of attorney duly notarized, indicating that the person(s) signing 
the Tender has the authority to sign the Tender and thus that the Tender is binding upon the Tenderer during 
the full period of its validity. 

17 Tender Security 

17.1 The Tenderer shall furnish as part of the Technical Proposal of its Tender, either a Tender-Securing Declaration 
or a Tender Security as speciýed in the TDS. If  a Tender Security is speciýed, the Tender Security shall be in 
the amount and currency speciýed in the TDS. 

17.2 A Tender-Securing Declaration shall use the form included in Section IV, Tendering Forms. 

17.3 If  a Tender Security is speciýed pursuant to ITT 18, the Tender Security shall be a demand guarantee in any of the 

following forms at the Tendererôs option: 
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a. cash; or 

b. a bank guarantee; or 

c. a guarantee by an insurance company registered and licensed by the Insurance Regulatory Authority 
listed by the Authority; or 

d. a guarantee issued by a ýnancial institution approved and licensed by the Central Bank of Kenya, from a 
reputable source, and an eligible country. 

e. Other forms speciýed in the TDS. 

17.4 If a Tender Security or Tender Securing Declaration is speciýed pursuant to ITT 17.1, any Tender not 
accompanied by a substantially responsive Tender Security or Tender-Securing Declaration shall be rejected 
by NSSF as non-responsive. 

17.5 The Tender Security shall be returned/released as promptly as possible: 

a. The procurement proceedings are terminated; 

b. NSSF determines that none of the submitted tenders is responsive; 

c. A bidder declines to extend the tender validity. 

d. Once the successful Tenderer has signed the Contract and furnished the required Performance Security. 

17.6 The Tender Security may be forfeited or the Tender-Securing Declaration executed: 

a) If a Tenderer withdraws its Tender during the Period of Validity of Tenders, except as provided in ITT 
20.2; or 

b) If the successful Tenderer fails to: 

P) Sign the Contract in accordance with ITT 52; or 

ii)  Furnish a Performance Security in accordance with ITT 53. 

17.7 Where the Tender-Securing Declaration is executed NSSF will  recommend to the PPRA to debar the Tenderer 
from participating in public procurement as provided in the law. 

17.8 The Tender Security or Tender-Securing Declaration of a Joint Venture (JV) shall be in the name of the JV that 
submits the Tender. If  the JV has not been legally constituted at the time of Tendering, the Tender Security 
shall be in the names of all future members as named in the Form of intent to execute the JV. 

18 Documents Establishing the Eligibility  and Qualiýcations of the Tenderer 

18.1 Tenderers shall complete the Form of Tender and all the Tendering Forms included in Section IV to establish 
their eligibility in accordance with ITT 4. 

18.2 The documentary evidence of the Tendererôs qualiýcations to perform the Contract if  its Tender is accepted 
shall establish to NSSFôs satisfaction that the Tenderer meets each of the qualiýcation criterion speciýed in 
Section III,  Evaluation and Qualiýcation Criteria. 

18.3 In the event that prequaliýcation of Tenderers has been undertaken, only Tenders from prequaliýed Tenderers 
shall be considered for award of Contract. These qualiýed Tenderers should submit with their Tenders any 
information updating their original prequaliýcation applications or, alternatively, conýrm in their Tenders that 
the originally submitted prequaliýcation information remains essentially correct as of the date of Tender 
submission. 

18.4 If  prequaliýcation has not taken place before Tendering, the qualiýcation criteria for the Tenderers are speciýed 
in Section III,  Evaluation and Qualiýcation Criteria. 

19 Currencies of Tender and Payment 

19.1 The currency (ies) of the Tender and the currency (ies) of payments shall be the same. The Tenderer shall quote 
in Kenya shillings and if  the Tenderer wishes to be paid a portion foreign currency, it may indicate so but shall 
use no more than two foreign currencies in addition to the Kenya shilling. 

19.2 Where the contract price is different from the corrected tender price, in order to ensure the contractor is not 
paid less or more relative to the contract price (which would be the tender price), payment valuation certiýcates 
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and Variation orders on omissions and additions valued based on rates in the schedule of rates in the Tender, 
will  be adjusted by a plus or minus percentage. The percentage already worked out during tender evaluation 
is worked out as follows: (corrected tender priceïtender price)/tender priceX100. 

20 Period of Validity  of Tenders 

20.1 Tenders shall remain valid for the period speciýed in the TDS after the Tender submission deadline date 
prescribed by NSSF. A Tender valid for a shorter period shall be rejected by NSSF as non-responsive. 

20.2 In exceptional circumstances, prior to the expiration of the Tender validity period, NSSF may request Tenderers 
to extend the period of validity of their Tenders. The request and the responses shall be made in writing. If  a 
Tender Security is requested in accordance with ITT 17.1, it shall also be extended for thirty (30) days beyond 
the deadline of the extended validity period. A Tenderer may refuse the request without forfeiting its Tender 
Security. A Tenderer granting the request shall not be required or permitted to modify its Tender. 

21 Format and Signing of Tender 

21.1 The Tenderer shall prepare one original of the Technical Part and one original of the Financial Part as described 
in ITT 12.1, and clearly mark each as ñORIGINAL.ò In addition, the Tenderer shall submit copies of the 
Technical Proposal and the Financial Proposal, in the number speciýed in the TDS and clearly mark them 
ñCOPY.ò 

21.2 Tenderers shall mark as ñCONFIDENTIALò information in their Tenders which is conýdential or proprietary 
to their business. This may include proprietary information, trade secrets or commercial or ýnancially sensitive 
information. 

21.3 The original and all copies of each Tender shall be typed or written in indelible ink and shall be signed by a 
person duly authorized to sign on behalf of the Tenderer. This authorization shall consist of a written 
confederation as speciýed in the TDS and shall be attached to the Tender. The name and position held by each 
person signing the authorization must be typed or printed below the signature. All  pages of the Tender where 
entries or amendments have been made shall be signed or initialed by the person signing the Tender. 

21.4 In case the Tenderer is a JV, the Tender shall be signed by an authorized representative of the JV on behalf of 
the JV, and so as to be legally binding on all the members as evidenced by a power of attorney signed by their 
legally authorized representatives. 

21.5 Any inter-lineation, erasures, or overwriting shall be valid only if they are signed or initialed by the person 
signing the Tender. 

P. Submission of Tenders 

22 Sealing and Marking  of Tenders 

22.1 The tenderer shall deliver the Proposals in a single sealed envelope, or in a single sealed package, or in a single 
sealed container bearing the name and Reference number of the assignment, addressed to NSSF and a warning 
ñDO NOT OPEN BEFOREéééé. (the time and date for Tender opening dateò. Within the single envelope, 
package or container, the Tenderer shall place the following separate, sealed envelopes: 

a. In the single sealed envelope, or in a single sealed package, or in a single sealed container the following 
documents shall be enclosed and shall be addressed as follows: 

b. in an envelope or package or container marked ñORIGINALò, all documents comprising the Technical 
Proposal, as described in ITT 12; and 

c. in an envelope or package or container marked ñCOPIESò, all required copies of the Technical Proposal; 
and 

d. in an envelope or package or container marked ñORIGINALò, all required copies of the Financial 
Proposal; and 

22.2 The inner envelopes or packages or containers shall: - 

a. Bear the name and address of NSSF. 

b. Bear the name and address of the Tenderer; and 

c. Bear the name and Reference number of the Assignment. 
















































































































































































































































