MINUTES OF THE PRE-TENDER MEETING FOR TENDER NO.NSSF 27/2018-2019:
SUPPLY INSTALLATION TESTING AND COMMISSIONING OF DESTINATION
CONTROL PASSENGER LIFTS AT VIEWPARK TOWERS, NAIROBI HELD ON
18.05.2021 AT 10.00 A.M ON 4TH FLOOR SOCIAL SECURITY HOUSE NAIROBI.
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MINUTE 1/PT/27/2020-2021: CHAIRMAN’S OPENING REMARKS
The meeting was called to order at 10.20 a.m. It started with a prayer, followed by selfintroduction of those in attendance. The Chairman explained that the purpose of the
pre-tender meeting was to enlighten the prospective tenderers on the tender
requirements and to receive and clarify any issues from them. This shall enable them to
prepare and submit responsive tenders.
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MINUTE 2/PT/27/2020-2021: TENDERING PROCEDURES
The Procurement Officer gave an overview on the tendering procedures. The following
issues were highlighted: -

2.1

Preparation of Tenders:
A brief was given on how the tender should be prepared and submitted as
detailed on the tender document.

2.2

Submission of Tenders:
Tenderers were advised on the required format of submission as given on the
tender advertisement and Instructions to Tenderers. Further, they were advised
to strictly observe the closing time and date of the tender as any late bid shall be
rejected hence all efforts put in the tender shall be lost.

2.3

Supporting documents:
The tenderers were advised to ensure that the supporting documents required for
technical evaluation are submitted according to the evaluation criteria.

MINUTE 3/PT/27/2020-2021: QUESTIONS AND ANSWERS
3.1

Question No. 1. Sought to clarify about the number of copies of bidding
document to be submitted.
Answer: One Original and one copy of bidding documents.
.

3.2 Question No. 2. The question was raised on the issue of disposal of the lifts to be
replaced.
Answer: This needs discussion with the management. After raising it with
the management, it was agreed that an addendum be issued in
regards to it. (Bidders are encouraged to check on the NSSF
website).
3.3 Question No.3. The bidders raised a concern on a missing page G9.
Answer: The bidders were informed that that was an error in pagination,
but there was no information missing.
3.4 Question No.4. A bidder raised concern on the tenders mandatory requirement of
submitting NCA certification of compliance since National
Construction Authority (NCA) issues NCA certificates after award
of tender to International companies.
Answer: The bidders were informed that this would be brought to the
attention of the management and then feedback given. The
feedback from the management is that this is a local tender open
to the local contractors
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3.5 Question No.5: The bidders sought to know if the addendum will be issued and
how they would get it.
Answer: The bidders were informed that the addendum will be done the
soonest and posted on the Fund’s website and so they should
check on the website from time to time for additional information
and any clarity or amendments which may be made to the tender
document in future.
The bidders were informed that, they were free to visit the site any day before the
closure of the tender and must have the site visit forms duly signed by both the
property manager on behalf of the Fund and the respective firms representative.
There being no other business to transact for the day, the briefing ended at 11.15 a.m.
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